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Request an 
online 
meeting



Click on “Events” in the main menu

Note – the 
Marketplace 
Meeting Point 
event is 
meant for 
meetings in 
between 
other events

You can also 
browse the 
Marketplace 
for 
Opportunities 
linked to an 
event



And register for an event of your choice

Note – the 
Marketplace 
Meeting Point 
event is 
meant for 
meetings in 
between 
other events

You can also 
browse the 
Marketplace 
for 
Opportunities 
linked to an 
event



You can now start requesting meetings in various ways

Meetings are ALWAYS connected to an event!



Via “Events” - click on the “Start making meetings” button

Meetings are ALWAYS connected to an event!



You now see the other participants of the event

You can 
learn more 
about them 
by clicking 
their 
profile card

Or on the 
button “Request 
a meeting”

You would also get here via “Members” in the main menu



Fill in the requested date and time, add a message and click “Send Request”



Accept an 
online 
meeting



The invitee will receive a notification in his dashboard (and an email)



You can click on the notification or on “Agenda” in the main menu

To see all your meetings – confirmed, incoming requests, pending, cancelled



You can Accept, Reject or Reschedule a meeting



Once you accept a meeting, it will be placed in “Confirmed meetings”

And an automatic link to start your online meeting will be generated



The requester also receives confirmation of the meeting acceptance



And will find the details in “Agenda” in the “Confirmed meetings” section



Questions?
office@nlchamber.cz
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